
Course Equivalency Management System 

How to Review a Match 

Step 1:  Go to 
https://cems.regents.ohio.
gov. Enter your username 
and password assigned to 
you by your Institutional or 
OBR Coordinator.  

 
Step 2: Click on the “Panel 
Member” to bring up the 
list of Matches that need to 
be reviewed.   
 
The list is separated into 
categories of New 
Submissions, 
Resubmissions, Reviews in 
Progress, and Recently 
Completed Reviews.  

  
Step 3: Click on the Pencil 
icon under the Review 
Column to revise the 
Match.   
 
 

 
Step 4: The match can be 
reviewed by first looking at 
the course information and 
documents.  This page uses 
pop-ups, so please disable 
pop-up blockers for this 
site.    

 

https://cems.regents.ohio.gov/
https://cems.regents.ohio.gov/


Step 5: If the match was 
reviewed previously, check 
the panel review summary. 
 
 

 

Step 6:  Review the 
completed Learning 
Outcomes descriptions 
against the statewide 
learning outcomes, 
alongside other provided 
materials, to validate the 
satisfaction of the learning 
outcomes.   
 
Each learning outcome will 
require a response with 
either “Yes”, “No”, or 
“Need more information”, 
with the option to leave 
additional comments to 
further explain the 
decision.  
 
If this were a resubmitted 
match, the responses 
might have been filled out 
last time.  Changing the 
responses may be required 
to complete the review. 

 



Step 6: The final step is to 
provide the review 
Decision.    
 
The choices are 
“Approved”, 
“Disapproved”, or 
“Pending”.   
 
Choose the appropriate 
decision and add 
comments, as needed, to 
explain the decision.   
 
Click on “Save Review as 
Draft” or “Submit Review 
to Panel Lead” to complete 
the review.   
 
If an error is encountered, 
be sure to review the 
message and the Match to 
ensure all of the necessary 
fields were completed. 

 
 


